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Exam Name: Excel 2010

Exam Type: Microsoft Exam Code: 77-882

Certification Microsoft Office Specialist (MOS) Total Questions: 26
Question: 1

You work as a Sales Manager for Rainbow Inc. Your responsibility includes preparing sales
report of the Sales department. You use Microsoft Excel 2010 to prepare sales reports. You have
created a quarterly sales report of the department. After entering required data and inserting
charts, you want to give a professional look to the document. You want to produce the document
with soothing graphic effects, soft fonts, and light colors. Which of the following steps will you take
to accomplish the task with least administrative burden?

A. Create a new workbook through a template. Copy all data and charts of the report to the new
workbook.

B. Use the SmartArt option.

C. Choose one of the pre-built themes.

D. Select all the text of the document. Change font style to Verdana and font color to light gray.
Use vibrant colors for charts.

Answer: C

Question: 2

Jack wants the rows containing the name Tom and product Jam. There are thousands of entries
in the log. Plowing through all the records will be time taking. Which option can be used to view
only the relevant records?

A. All filter
B. Sort

C. Find

D. Autofilter

Answer: D
Question: 3

You work as a Sales Manager for Tech Perfect Inc. You are creating a report for your sales team
using Microsoft Excel. You want the report to appear in the following format:

<y B G D E F
1 Sales Manager Januray February March First Quarter Remark
2 Mark Smith £245.00 $448.00 $550.00  $1,343.00 well Done
3 David Jackson £320.00 5390.000 5440.00 £1,150.00 Improve in Next Quarter
4 ali shmed $413.00 $428.00 $475.00  $1,316.00 well Done
5 Rick Stuart 5278.00 5340.00 5410.00 %1,028.00 Improve in Next Quarter
£ ‘Tam Alter 6310.00 S370.00 S$472.00 $1,152.00 Improve (n Next Quarter
7 Deepak Chopra ¢A38.00. S410.00 550400 $1,352.00 well Done

You want the Remark column to be filled through a conditional formula. The criteria to give the
remark is as follows:

| If the sales of the First Quarter is greater than or equal to 1200, display "Well Done"

| If the sales of the First Quarter is lesser than 1200, display "Improve in Next Quarter"

You have done most of the entries in a workbook. You select the F2 cell as shown in the image
given below:

Page 1 of 9




PASYS &SIIRPF Official.com

Pass4SureOfficial.com Lifetime Membership Features;

- Pass4SureOfficial Lifetime Membership Package includes over 2500 Exams.
- All exams Questions and Answers are included in package.

- All Audio Guides are included free in package.

- All Study Guides are included free in package.

- Lifetime login access.

- Unlimited download, no account expiry, no hidden charges, just one time $99 payment.
- Free updates for Lifetime.

- Free Download Access to All new exams added in future.

- Accurate answers with explanations (If applicable).

- Verified answers researched by industry experts.

- Study Material updated on regular basis.

- Questions, Answers and Study Guides are downloadable in PDF format.

- Audio Exams are downloadable in MP3 format.

- No authorization code required to open exam.

- Portable anywhere.

- 100% success Guarantee.

- Fast, helpful support 24x7.

View list of All exams (Q&A) downloads
http://www.pass4sureofficial.com/allexams.asp

View list of All Study Guides (SG) downloads
http://www.pass4sureofficial.com/study-guides.asp

View list of All Audio Exams (AE) downloads
http://www.pass4sureofficial.com/audio-exams.asp

Download All Exams Samples
http://www.pass4sureofficial.com/samples.asp

To purchase $99 Lifetime Full Access Membership click here
http://www.pass4sureofficial.com/purchase.asp

3COM CompTIA Filemaker IBM LPI OMG Sun
ADOBE ComputerAssociates Fortinet [ISFA McAfee Oracle Sybase
APC CWNP Foundry Intel McData PMI Symantec
Apple DELL Fujitsu ISACA  Microsoft Polycom TeraData
BEA ECCouncil GuidanceSoftware 1SC2 Mile2 RedHat TIA

BICSI EMC HDI ISEB NetworkAppliance Sair Tibco
CheckPoint Enterasys Hitachi ISM Network-General ~ SASInstitute TruSecure
Cisco ExamExpress HP Juniper  Nokia SCP Veritas
Citrix Exin Huawei Legato  Nortel See-Beyond Vmware

CIw ExtremeNetworks Hyperion Lotus Novell SNIA



http://www.pass4sureofficial.com/allexams.asp
http://www.pass4sureofficial.com/study-guides.asp
http://www.pass4sureofficial.com/audio-exams.asp
http://www.pass4sureofficial.com/samples.asp
http://www.pass4sureofficial.com/purchase.asp
http://www.pass4sureofficial.com/vendors.asp?vendor=3COM
http://www.pass4sureofficial.com/vendors.asp?vendor=CompTIA
http://www.pass4sureofficial.com/vendors.asp?vendor=Filemaker
http://www.pass4sureofficial.com/vendors.asp?vendor=IBM
http://www.pass4sureofficial.com/vendors.asp?vendor=LPI
http://www.pass4sureofficial.com/vendors.asp?vendor=OMG
http://www.pass4sureofficial.com/vendors.asp?vendor=Sun
http://www.pass4sureofficial.com/vendors.asp?vendor=ADOBE
http://www.pass4sureofficial.com/vendors.asp?vendor=ComputerAssociates
http://www.pass4sureofficial.com/vendors.asp?vendor=Fortinet
http://www.pass4sureofficial.com/vendors.asp?vendor=IISFA
http://www.pass4sureofficial.com/vendors.asp?vendor=McAfee
http://www.pass4sureofficial.com/vendors.asp?vendor=Oracle
http://www.pass4sureofficial.com/vendors.asp?vendor=Sybase
http://www.pass4sureofficial.com/vendors.asp?vendor=APC
http://www.pass4sureofficial.com/vendors.asp?vendor=CWNP
http://www.pass4sureofficial.com/vendors.asp?vendor=Foundry
http://www.pass4sureofficial.com/vendors.asp?vendor=Intel
http://www.pass4sureofficial.com/vendors.asp?vendor=McData
http://www.pass4sureofficial.com/vendors.asp?vendor=PMI
http://www.pass4sureofficial.com/vendors.asp?vendor=Symantec
http://www.pass4sureofficial.com/vendors.asp?vendor=Apple
http://www.pass4sureofficial.com/vendors.asp?vendor=DELL
http://www.pass4sureofficial.com/vendors.asp?vendor=Fujitsu
http://www.pass4sureofficial.com/vendors.asp?vendor=ISACA
http://www.pass4sureofficial.com/vendors.asp?vendor=Microsoft
http://www.pass4sureofficial.com/vendors.asp?vendor=Polycom
http://www.pass4sureofficial.com/vendors.asp?vendor=TeraData
http://www.pass4sureofficial.com/vendors.asp?vendor=BEA
http://www.pass4sureofficial.com/vendors.asp?vendor=ECCouncil
http://www.pass4sureofficial.com/vendors.asp?vendor=GuidanceSoftware
http://www.pass4sureofficial.com/vendors.asp?vendor=ISC2
http://www.pass4sureofficial.com/vendors.asp?vendor=Mile2
http://www.pass4sureofficial.com/vendors.asp?vendor=RedHat
http://www.pass4sureofficial.com/vendors.asp?vendor=TIA
http://www.pass4sureofficial.com/vendors.asp?vendor=BICSI
http://www.pass4sureofficial.com/vendors.asp?vendor=EMC
http://www.pass4sureofficial.com/vendors.asp?vendor=HDI
http://www.pass4sureofficial.com/vendors.asp?vendor=ISEB
http://www.pass4sureofficial.com/vendors.asp?vendor=NetworkAppliance
http://www.pass4sureofficial.com/vendors.asp?vendor=Sair
http://www.pass4sureofficial.com/vendors.asp?vendor=Tibco
http://www.pass4sureofficial.com/vendors.asp?vendor=CheckPoint
http://www.pass4sureofficial.com/vendors.asp?vendor=Enterasys
http://www.pass4sureofficial.com/vendors.asp?vendor=Hitachi
http://www.pass4sureofficial.com/vendors.asp?vendor=ISM
http://www.pass4sureofficial.com/vendors.asp?vendor=Network-General
http://www.pass4sureofficial.com/vendors.asp?vendor=SASInstitute
http://www.pass4sureofficial.com/vendors.asp?vendor=TruSecure
http://www.pass4sureofficial.com/vendors.asp?vendor=Cisco
http://www.pass4sureofficial.com/vendors.asp?vendor=ExamExpress
http://www.pass4sureofficial.com/vendors.asp?vendor=HP
http://www.pass4sureofficial.com/vendors.asp?vendor=Juniper
http://www.pass4sureofficial.com/vendors.asp?vendor=Nokia
http://www.pass4sureofficial.com/vendors.asp?vendor=SCP
http://www.pass4sureofficial.com/vendors.asp?vendor=Veritas
http://www.pass4sureofficial.com/vendors.asp?vendor=Citrix
http://www.pass4sureofficial.com/vendors.asp?vendor=Exin
http://www.pass4sureofficial.com/vendors.asp?vendor=Huawei
http://www.pass4sureofficial.com/vendors.asp?vendor=Legato
http://www.pass4sureofficial.com/vendors.asp?vendor=Nortel
http://www.pass4sureofficial.com/vendors.asp?vendor=See-Beyond
http://www.pass4sureofficial.com/vendors.asp?vendor=Vmware
http://www.pass4sureofficial.com/vendors.asp?vendor=CIW
http://www.pass4sureofficial.com/vendors.asp?vendor=ExtremeNetworks
http://www.pass4sureofficial.com/vendors.asp?vendor=Hyperion
http://www.pass4sureofficial.com/vendors.asp?vendor=Lotus
http://www.pass4sureofficial.com/vendors.asp?vendor=Novell
http://www.pass4sureofficial.com/vendors.asp?vendor=SNIA

